
RECORD OF ORDINANCE 

Ordinance No. ---=10::::..--=1-=--7 _______ _ Date Passed -=-'
+'-
'1:_i:__ ___ 20 J1_

ORDINANCE 10-17 

AN ORDINANCE AMENDING THE DUTIES AND WAGES OF THE 

ADMINISTRATIVE ASSISTANT POSITION 

AND DECLARING AN EMERGENCY. 

WHEREAS, the Administrative Assistant position exists in the Village and is currently staffed; and 

WHEREAS, the Administrative Assistant had also been performing utility billing duties, and, during a 2016 

Village Council meeting, the duties of Zoning Inspector were added to this position by order of Mayor Ted Simon, with 

the acquiescence of Council, and 

WHEREAS, as a result of all those additional duties, the Administrative Assistant has since then been paid in 

accordance with a blend of pay scales, depending on which tasks were performed each hour in any pay period; and 

WHEREAS, Council desires to amend the job description of the Administrative Assistant position and increase 

the pay rate to reflect these changes as permanent and to set one flat rate of compensation for the Administrative 

Assistant. 

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE VILLAGE OF LITHOPOLIS, 

FAIRFIELD COUNTY, STATE OF omo; 

Section 1. That Council hereby amends the full time position of Administrative Assistant, an FLSA non-

exempt position, in accordance with the job description of duties and responsibilities described in Exhibit A attached 

hereto. 

Section 2. That the Administrative Assistant shall receive wages at the rate of $14.62 per hour, and shall 

continue to receive all the customary employee benefits offered to Village employees, and shall cooperate and work with 

the Mayor and Fiscal Officer while reporting directly to the Village Administrator. 

Section 3. That this Ordinance is hereby declared an emergency measure necessary for the immediate 

preservation of the public peace, health, and safety, and for the further reason to have the pay rate discrepancies resolved 

before the summer building season requires a greater amount of time doing the associated inspection work, wherefore, this 

Ordinance shall take effect and be in force immediately upon passage. 
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